Open Job Tab

Click on the Open Job Tab at the top left of the screen. This will open a drop down box with all of
your jobs. You may select a job by double clicking on it or you may use the drop down box on the
right side of the screen. This will allow you to narrow your search by Active, Inactive, All Projects

or Bids.

You can select Customer
by Name and also Active,
Inactive, All Projects and
Click on Open Jobs (—~ All Proposals/Bids

to select customer
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